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PREAMBLE 

This policy sets out the School’s approach to the management of School Fees. 
 
The School seeks to implement this policy and any accompanying operational procedures or processes in a 
manner which: 

a. glorifies God and witnesses Jesus Christ; and 
b. blesses the students and staff of the School (and their families). 

The School will do this by: 

a. complying with all applicable laws; 
b. being financially responsible with the School’s resources; 
c. acting for the benefit and welfare of all the students and staff of the School (and their families); and 
d. seeking Godly wisdom as it applies this policy and all accompanying procedures and processes. 

 

DEFINITIONS 

Business Manager means the officer tasked with managing the financial affairs of the school. 
 
Caregiver means the Parent or Guardian (and if more than one person, refers to each and every one) who will or 
has signed the Enrolment Contract for a child at the School. 
 
Child means and includes children of the same family (where relevant) enrolled at the School. 
 
Enrolment Contract means the signed agreement made by a Caregiver with the School enrolling a Child at the 
School. 
 
Fees Committee means the group of people tasked with determining the eligibility for and processing of 
Hardship Applications and any other matters delegate to it by the Board relating to School Fees. 
 
Hardship Application means the application (and all required information and documentation) submitted by a 
Caregiver seeking a change in School Fees payable for their child. 
  
School means Emmanuel Christian Community School. 
  
School Fees means all tuition fees, expenses and other fees payable to the School for the education of a Child 
enrolled at the School. 
 
School Fees Schedule means the schedule stating School Fees payable per child for each school year taught at 
the School. 
 

SCOPE 

This policy applies to the management of School Fees affecting all children enrolled at Emmanuel Christian 
Community School from Kindergarten through to Year 12. 

The School is committed to safeguarding and promoting the safety, welfare and wellbeing of children and young 
people and expects all staff and volunteers to share this commitment 
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CONTEXT 

Emmanuel Christian Community School may, from time to time, review and update this policy to take account of 
changes to the school’s operations and practices and to make sure it remains appropriate to the changing legal 
and school environment. 

POLICY 

1. SCHOOL’S RESPONSIBILITY AND COMMITMENT 
 

The School will:  

• make the School Fees Schedule available to the public and on request, to a Caregiver; 
• ensure that a Caregiver understands and agrees to the: 
• financial commitment when enrolling their child at the School as stated in the School Fees Schedule; and 
• School following its Management of School Fees operational procedures or processes (as amended from time 

to time); 
• regularly review and amend (as appropriate) its Management of School Fees operational procedures or 

processes. 
 

2. BUSINESS MANAGER 

The Business Manager is tasked with the responsibility of: 

• ensuring the explanation of an agreement to the financial commitment by a Caregiver on signing an Enrolment 
Contract; 

• chairing the Fees Committee;  
• annually reviewing (in consultation with the Fees Committee) and recommending to the Board any changes to 

the School Fees Schedule; and 
• overseeing all Management of School Fees operational procedures or processes. 

 
3. FEES COMMITTEE 

The Fees Committee shall: 

• compose three persons being the Principal, the Business Manager and one other person appointed by the 
Board; 

• be responsible for: 
o the processing and determination of all Hardship Applications; 
o any other matter relating to the Management of School Fees delegated to it by the Board. 

 


